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BpeJ HUX 3J0pOBBI0 U pa3BUTHIO» OMOJMOTEKAaph BBIABIAET M HCKIIOYAET W3
OTKPBITOTO JOCTyNa OT/AeNia OOCIY>KMBAHHUS OOyYarolIuXcsl IMe4YaTHbIE H3aHus,
COOTBETCTBYIOILLME 3HAKY HHPOPMALIMOHHOHN poayKiuu 18+.

1.8. Opranuzanusi 00CITY>KMBaHHUS YYaCTHUKOB OOpa3oBaTENILHOTO Ipoiiecca
MPOU3BOJUTCS B COOTBETCTBUM C TpaBUJIaMU TEXHUKH OE€30MacHOCTH U

IIPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTUCHUYCCKUMHA TpC6OBaHI/I$IMI/I .

1. OcHoBHBIC 320aYH

1.1. ObecneueHue ydacTHUKaAM 0Opa30BaTEIBLHOTO Mpollecca — OO0ydYaroImMuMCs,
NeAarornyeckKuM paOOTHUKAM, POJIUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTEIISIM )
oOyuaromuxcs (gajee — TOJB30BATENsIM) — JOCTyma K WHGOpMAaIuH,

3HAHMSIM, HJIEAM, KYJIbTYPHBIM LIEHHOCTSM IIOCPEJICTBOM MCIOJIb30BaHUS
OMOIMOTEeUHO-MH(POPMALIMOHHBIX PECYPCOB IIKOJbI HA PA3NTMYHBIX HOCHTENSX:
OyMaxxHoM  (KHMXHBIM ~ QoHI,  (OHJA  TNEPUOJUYECKUX  H3JaHUK);
KOMMYHUKAaTUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX HOCUTENSX;

1.2. Bocnuranue KYJIBTYPHOTO M TIpPAKIAAHCKOIO CaMOCO3HAHHA, IIOMOIIbL B
conuaJim3anmnmn 06yt1a}0mer0051, Pa3BUTHUHU CT'O TBOPYCCKOI'O IOTCHIINAJIA,

1.3. ®opmupoBaHUE HABBIKOB HE3aBUCUMOTO OMOJIMOTEUYHOTO MOJIb30BATENS:
oOy4deHHe MOUCKY, 0TOOPY U KPUTHUECKOM OLleHKEe HH(POPMAIIUU;

2.4. CoBepIIeHCTBOBaHHE MPEAOCTABISIEMBIX OHOIMOTEKOW YCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHMH ¥  KOMITBIOTEpPHU3AINH
OuOMoTeuyHO-UH(OOPMAIIMOHHBIX ~ TpOIecCCOB,  ¢GopMupoBaHue  KOMQOpPTHOMH
OMOJIMOTEUHOM CPEeJIbl;

2.5. 3amura ngeredl oT uHOOpPMANMHM, NPUYUHSIOMICH BpeJ WX 3J0POBBI0 U
Pa3BUTHIO.

3.0cHoBHBIE PYHKIUH
Jliist peanm3anuu OCHOBHBIX 3a7a4 OUOIMOTEKA:

3.1. bopmupyet poHa 6MOIMOTEUHO-UHGOPMAITMOHHBIX PECYPCOB IIKOJIBI:

- KOMIUIEKTYET YHUBEpCAIbHBIA (DOHJ] yIeOHBIMU, XYI0KECTBEHHBIMU, HAYYHBIMH,
CIIPABOYHBIMM, I[I€JArOTMYECKUMU W HAyYHO-TIONYJSIPHBIMU JOKYMEHTaAMH Ha
TPAIUIIUOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX HH(DOPMAITUH;

- monosiHsIeT hoH MHPOPMAIIMOHHBIMU pecypcamu ceTh MHTepHeT;

3.2. co3naet nHGOPMAILTMOHHYIO MPOTYKITUIO:

OCYIIECTBIISIET AaHAIMTUKO-CUHTETUYECKYIO IepepadboTKy nHGOpMAIIHH;

- OpraHuzyer M BeleT CHpaBOYHO-OUONIMOrpaduyeckuil amnmapaT: KaTaJlorH
(anpaBUTHBINA, CUCTEMATUUYECKHUI), KapTOTEKH (CUCTEMATHYECKYIO KAapTOTEKY
cTaTed, TEeMaTUYECKUE KapTOTEKH), SJIEKTPOHHBINA KaTaJor;

- paspabaTbhiBaeT pEeKOMEHJaTelbHble Oubinorpaduyeckue mnocodus (CHUCKH,
0030phI, yKazaTeau U T.11.),

- o0ecnieunBaeT HHPOPMUPOBAHHE TTOIB30BaTENCH 00 HHPOPMAITMOHHON
MPOAYKIIUH;



3.3. ocymectBiseT nuddepeHrnpoBaHHOE OMOINOTEYHO-UH(OPMAIIMOHHOE
00CIy’KMBaHHE 00yUYaIOIIUXCS:

- opraHusyetr oOy4eHUE HaBbIKAM HE3aBUCHUMOTO OMOIMOTEUHOIrO MOJIH30BATENS U
notpeduTens nHGopMalum, COACHUCTBYEeT HHTErpallui KOMILIEKCa 3HaHUM, yMEHUI
Y HaBBIKOB PabOTHI C KHUTOM U MH(OpMaIIUEH;

- OKa3bIBaeT MH(POPMAIMOHHYIO TIOIIEPIKKY B PEIICHUH 3a]1a4, BOSHUKAIOIINX B
npoiiecce ux yueOHo#, caMooOpa3oBaTeILHON U JJOCYTOBOM AESTEILHOCTH;

-HE JIOTyCKaeT 00yJaromuXxcs K MHTEPHET- pecypcam, dJIEKTPOHHBIM JOKYMEHTaM
HKCTPEMHUCTCKOTO XapaKTepa.

3.4 . OcymectpiseT nuddepeHIpoBaHHOe ONOIMOTEUHO-UHPOPMAIITMOHHOE
00CTy)KWBaHHE MEIarOTUICCKUX PAOOTHUKOB:

- BBIIBISET WH(POpPMAIMOHHBIE TOTPEOHOCTH U YIAOBJICTBOPSET 3aIlpOCHI,
CBsI3aHHBIC ¢ 00YUCHHEM, BOCIIUTAHKEM | 370POBBEM JICTCH;

- BBIBJISICT MH(POPMAIIMOHHBIC MOTPEOHOCTH M yJIOBJICTBOPSET 3alpOChl B 00JIaCTH
NearornueCKuX MHHOBAIMK U HOBBIX TEXHOJIOTHI;

- coAciCTBYeT MpodeCCHOHAIBHOW KOMIICTCHIIMH, MOBBIIICHUIO KBaTU(pUKAIIMH,
NPOBEJICHUIO aTTEeCTAIlUH;

- cozmaer ©OaHK TMeNarorudyeckoi  WMHQoOpMamMu KaK  OCHOBBI  €IWUHOU
MH(POPMAIIMOHHON CITy’)KObI 00I11Ie00pa30BaTEIbHOTO YUPEIKICHHUS, OCYIICCTBIISICT
HAKOIUICHHE, CUCTeMAaTU3aINIo0 HH(OpMAIIMHU [0 TpeIMeTaM, pa3enaM U TeMaM;

- OpraHu3yeT [JOCTyn K OaHKy T[eIarorndyeckod HHQPOpMalUu Ha JHOOBIX
HOCHUTEIISIX; IPOCMOTP 3JIEKTPOHHBIX BEPCHI MEeAarornuecKux U3JaHui;

- OCYIIECTBIISIET TeKyIee MHPOPMHUPOBAHUE (THU MHPOPMAITIH, 0030l HOBBIX
NOCTYIUICHUH ¥ MyONuKaIuii ), ”HpOpMUpOBaHUE PYKOBOJICTBA IIKOJIBI TIO
BOITPOCAM CITIOCOOCTBYET MPOBEACHUIO 3aHATHI 10 (OPMHUPOBAHUIO
UHPOPMAITIOHHOHN KYIbTYPHI;

3.5. OcymectBisier nuddepeHImpoBaHHOe OUOINOTEYHO-NH(DOPMAITMOHHOE
oOcny>KMBaHHWE poauTenel (MHBIX 3aKOHHBIX MPECTaBUTENCH ) 00yUYatOIUXC:

- YAOBIIETBOPSIET 3aMPOCHI MOJIb30BaTENCH U HHOOPMHUPYET O HOBBIX MOCTYIICHUSIX
B OMOIHMOTEKY;

- KOHCYJIBTUPYET IO BOMPOCAM OPTraHHU3alMd CEMEHHOTO0 YTEHHS, 3HAKOMHUT C
uH(pOopMaIeil Mo BOCIUTAHUIO JIETEH;

- KOHCYJIBTHPYET TI0 BOIIPOCaM YUEOHBIX HU3JaHUMN I 00y4JaroNIuXCsl.

4. Opranuszanus JAeiTeJIbHOCTH OMOJIHOTEKH

4.1. IlIkonpHass OuUOIMOTEKAa MO CBOEW CTPYKType MAENUTCS Ha aOOHEMEHT,
YUTAIBHBIN 3all, OTAEA Y4YEOHHMKOB M OTAE] METOANYECKON JIUTepaTypbl IO
npeaMeTam.

4.2. bubnnoreuyHo-uH(PpOpMaIIMOHHOE OOCTY>KMBAaHHE OCYIIECTBISECTCS HA OCHOBE
OMOIMOTeYHO-UH(DOPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C Y4E€OHBIM U
BOCIIUTATENIbHBIM IIJIAHAMHU IIKOJIBI, MPOrpaMMaMH, MPOCKTAMH U IJIAHOM PaOOThI
IIKOJIbHON OMOIHOTEKH.

43. B memix oOecrmedeHuss MOJCpHHM3AIMN  OUOIMOTEKH B  YCJIOBHUSX
nHopmatuzanuu oopazoBanus nepexoaa Ha HoBble PI'OC u B mpeaenax CpejacTs,
BBIJICISIEMBIX YUPEAUTESIMU, IKOJIa 00eCTieYMBaeT OMOINOTEKY:



- TapaHTUPOBAaHHBIM  (PUHAHCHUPOBAHUEM  KOMIUIEKTOBAHUS  OUOIMOTEUHO-
MH(OPMAIMOHHBIX PECYpPCOB (YYEOHMKOB, Y4E€OHBIX MMOCOOMIA, TOKYMEHTOB Ha
TPAJAULUOHHBIX U ANEKTPOHHBIX HOCUTEISX );

- HEOOXOJIMMBIMHM CIY>KEOHBIMHU M TMPOU3BOJACTBEHHBIMU TOMEIICHUSMH B
COOTBETCTBUM CO CTPYKTypol OHMOMHMOTEKM UM HOpPMATHUBAaMH IO TEXHUKE
0€30MacHOCTH JKCIUTyaTallid KOMIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIAXXHOCTH,
3aIIbUICHHOCTH MIOMELICHUS, KOPPO3MOHHO-aKTUBHBIX npuMecen 158105
AIEKTPOIPOBOIAIICH MBLIN) U B COOTBETCTBUU C TosioxkeHusaMu CanlluH;

- TEJIEKOMMYHUKAIIMOHHOM W  KOIHUPOBAIBHO-MHOXUTEIBHOM TEXHUKOM U
HEO0OXOUMBIMU MPOTPAMMHBIMU MPOAYKTAMU;

- PEMOHTOM U CEPBUCHBIM OOCITYKMBAHUEM TEXHUKHU U 000PYy10BaHUs OMOIHOTEKH;
- OUOTMOTEYHON TEXHUKOMN U KaHIICISIPCKUMU MPUHAIJIC)KHOCTIMHU.

4.4. 1llkona co3naer ycinoBuUs JJi COXPAHHOCTH armapaTypbl, 000pyl10BaHUS U
UMYIIECTBAa OMOIMOTEKH.

4.5. OTBeTCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KayeCTBO KOMIUICKTOBaHUS
OCHOBHOTO (poHJa OMOIMOTEKH, KOMIUIEKTOBaHUE Y4eOHOTro (JOHIa B COOTBETCTBUU
c ¢enepanbHBIMU TIEPEYHSIMH YYCOHHKOB M Yy4eOHO-METOJAMUYECKUX W3IaHHM,
CO3/IaHNE HEOOXOIUMBIX YCIOBHU JJIS ACSITEIHLHOCTH OMOIIMOTEKH HECET AUPEKTOP
IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

4.6. Pexxum paboThl HIKOJIBHOM OMOIMOTEKH ormpeaenserca OubauorekapeMm B
COOTBETCTBHM C IIPABUJIAMU BHYTPEHHETO PACIOPsIKa IIKOJIBL.

4.7. OOecrieunBaeTcsi TpeOyeMbIi  pEXKHM  XpaHCHUS W COXPAHHOCTH
oubmoreunoro (oxna.

4.8. Opranusyetcs paboTa Mo COXpaHHOCTH OMOJIMOTEYHOTO (HOHA.

4.9. PexuM paOOThl WIKOJBHOM OMOJMOTEKH ompeaenseTcs OubinoTekapeM B
COOTBETCTBHH C MTPABHJIAMU BHYTPEHHETO PACIIOPSIKA IITKOJIBI.

4.10. B mensax oOecrieyeHUs] pallMOHAIBbHOTO HMCTOJIb30BaHUS HHGOPMAIMOHHBIX
pecypcoB B paboTre C JAeTbMH OHMOJIMOTEKAa IIKOJBI B3aUMOJEHCTBYET C
OoubmmoTexkaMu Apyrux 00pa3oBaTEeNbHBIX YUPEKICHUN paiioHa.

5. YupasJienue. ltarsl

5.1. VnopaBneHue MIKOIbHOM OUOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUU C
3aKOHOJaTeNbCcTBOM Poccuniickoit denepanuuy 1 yCTaBOM IIKOJIBI.

5.2. OO1iee pyKOBOACTBO JIEATEILHOCTHIO IIKOJILHOW OMOJMOTEKH OCYIIECTBISET
JTUPEKTOP IIKOJIBI.

5.3. PykoBOJACTBO MIKOJABHOMW OMONMOTEKON OCYIIECTBISAET OUOIUOTEKAPb,
KOTOPBIM HECET OTBETCTBEHHOCTh B TMpeAeiaX CBOEH KOMIETEHUHUH Tepen
OOIlIECTBOM U JUPEKTOPOM IIKOJIbI, OOYyYaIOIUMHUCS, UX POAUTEIAMHU (MHBIMHU
3aKOHHBIMU MPEICTABUTEISIMH) 32 OpPraHHU3alldI0 U PE3yJbTaThl JEATEIbHOCTU
IIKOJbHON OMOIMOTEKH B COOTBETCTBUM C (DYHKIIMOHAIBHBIMU OOS3aHHOCTSIMU,
MPEAyCMOTPEHHBIMU KBATU(PUKAIIMOHHBIMU TPEOOBAHUSIMU, TPYIOBBIM JOTOBOPOM
1 YyCTaBOM IIKOJIBI.



5.4. bubnuoTekapb Ha3HAYAETCS AUPEKTOPOM IIKOJBI, MOXKET SIBISATHCS UICHOM
MEAarorndeckoro KOJUIEKTHBa W BXOAUTh B COCTaB MEJArorHuecKkoro COBETa
0011e00pa30BaTEIBHOrO YUPEKIACHUS.

5.5. bubnmorekapp pa3pabaThiBa€T U MNPEACTABISAET AUPEKTOPY IIKOJBI Ha
YTBEPKACHHUE CIEIYIOMNE JOKYMEHTHI:

- TIOJIOKEHHE O OMOINOTEKE,

-[paBUJjia NOJb30BaHUs OMOIUOTEKOM;

- IUTAHOBO-OTYETHYIO TOKYMEHTAIIHIO.

5.6. bubnuoTekaphb MOJKEH pacrojaraTh CBEICHUSIMHU O 3aMPEIICHHBIX KHUTaX U
MHOM MeyaTHOM MpOAYKIHH, T.€. UMeTh DeepalibHbIi nepeyeHb (CIUCOK)
AOKCTPEMHUCTCKOU JINTEPATYPHI C JTONOJHEHUSIMHU U U3MEHEHUSIMU.

5.7. TpynoBbie OTHOIICHUS PAOOTHUKOB IIKOJIBHOW OMOIMOTEKU PEryIUpyIOTCS
TPYAOBBIM  JIOTOBOPOM, YCJIOBUA KOTOPOTO HE JIOJDKHBI POTUBOPEUUTH
3aKOHOAATENbCTBY Poccurickon denepanuu o TpyAe.

6. IlpaBa u 00si3aHHOCTH OMOJIHOTEKH

6.1. bubnmorekaps UMeEET MPaBo:

- CaMOCTOSITENILHO BBIOMpPATh (OPMBI, CpPEACTBA W METOABl OMOIMOTEYHO-
MHPOPMAITMOHHOTO  OOCITy)KMBaHUsS 00Opa30oBaTEIbHOTO U  BOCIHUTATEIHHOTO
IPOIIECCOB B COOTBETCTBUU C IEISIMH H 33/1a4aMy, YKa3aHHBIMU B Y CTaBe MIKOJIBI U
ITonoskeHNH O MIKOJIBbHON OMOJIMOTEKE;

- TPOBOJWUTH B YCTAHOBJICHHOM TOpsAKE (QaKyIbTaTHBHBIC 3aHATHS, YPOKH
UKPY)KKH  OMONHMOTeuHO-OMONMMorpaduueckux 3HaHUW ©  WH()OpPMAIIMOHHOU
KYJITYPHI;

- PCKOMEH/IOBaTh HCTOYHUKH KOMIUICKTOBAHHS HH(DOPMAIIMOHHBIX PECYPCOB;

- W3bIMAaTh M pPEATM30BBIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBHH C
MHCTPYKIHUEH MO y4eTy OubanoTedHoro ¢hoH/a;

- UMETh €XErOJHBIN OTIYCK B COOTBETCTBHM ¢ KOIEKTUBHBIM JOTOBOPOM MEXKITY
pabOTHMKaMH ¥ PYKOBOJCTBOM OOPa30BaTEIbHOTO VUPEKICHHS U JAPYTHMHU
JIOKJIbHBIMU HOPMATUBHBIMU aKTaMH;

- OBITH IIPEACTABICHHBIMHU K PA3IUIHBIM (hOpMaM IOOIIPCHHS;

- Y4aCTBOBATh B COOTBETCTBHUU ¢ 3aKoHOAATEILCTBOM Poccuiickoit denepaiuu B
paboTe OMOIMOTESYHBIX aCCOIUAIIMI MITH COIO30B;

- OTNPENIEIISITh B COOTBETCTBUU C MPaBUJIAMH TTOJIB30BAHUS IIKOJBHOW OHMOIMOTEKOMH,
YTBEPKJACHHBIMU TUPEKTOPOM IIKOJIBI, BUABI U Pa3MEPhl KOMIICHCAIINH yiiepoa,
HAHECEHHOTI'O IT0JIL30BATEISIMU ONOJINOTEKH.

6.2. PaGoTHUK OMOIMOTEKHN 00sI3aH:

- o0ecreunTh TOJIH30BATEISIM BO3MOKHOCTH paboOThl ¢ HWH(POPMAIMOHHBIMHU
pecypcaMu IIKOJBbHOW OMOIMOTEKH;

- unHGOPMUPOBATHL TOJB30BATENIE O BHAAX TMPEIOCTABIAEMBIX MIKOJIHHOMN
OMOIMOTEKOM YCIIyT;

- 00ecIeunTh HayYHYI0 OpraHu3aluio (POHI0B U KaTaloroB;

- popmupoBaTh GOHABI B COOTBETCTBUU C YTBEPKIAECHHBIMU (PeepaibHBIMU



nepeyHsiMu  yuyeOHbIX u3AaHui, TtpeboBanusimu @OI'OC, o00pa3zoBaTEIbLHBIMU
MporpaMMaMu IIKOJIbI, HHTEpECaMHU, TOTPEOHOCTSIMU U 3aIIPOCAMH BCEX
MIEPEUYHCIICHHBIX BBITIE KATETOPUIl TIOJIb30BaTEIICH;

- COBEPIIEHCTBOBATh HHPOPMAITMOHHO-ONOIMOrpaduyeckoe u OUOINOTEUHOE
00CTy’KMBAaHHE MOJIb30BATEIEH;

- o0ecrieunBaTh COXPAaHHOCTh UCIIOJIB30BAHUS HOCUTENICH HHPOPMAIIUU, UX
CUCTEMaTH3aLIMI0, pa3MEIICHUE U XPAHEHHUE;

- o0ecreunBaTh PEeXUM PabOTHI MIKOJIHHOM OMOIUOTEKHM B COOTBETCTBHM C
MOTPEOHOCTSIMU TI0JIB30BaTENIeH U pab0OTOM 00Pa30BATEIHHOTO YUPEKICHNUS,

- OTYHMTHIBATBCS B YCTAHOBJICHHOM IMOPSIKE TIEPEea PYKOBOJCTBOM
LIKOJIBI HE pexke 1 pa3a B rox;

- OBBIIIATH KBATU(PUKAIIHIO.

/. IlpaBa 1 0013aHHOCTH MOJIb30BaTe el ONbIHOTEKH

7.1. [lonp3oBarenu OUOIMOTEKH UMEIOT MPABO:

- ToJlydyaTh TMOJHYI uH(popmanmuio o0 coctaBe Oubnuoreunoro (¢oHza,
MH(POPMAITMOHHBIX PECypcax | MPeIOCTaBISIEMBIX OMOIMOTEKON yCIyrax;

- MI0JIb30BATHCS CIIPABOYHO-O0MOIMOrpaduuecKuM anmnaparomM OHMOIUOTEKY;

- TIONy4YaTh KOHCYJIBTAI[MOHHYIO IIOMOINb B TIOMCKE M BBIOOPE HCTOYHUKOB
uHpOpMaIINH;

- TOJTy4aTh BO BpPEMEHHOE TMOJIb30BaHNE Ha AOOHEMEHTE U B YUTAJIHLHOM 3aJie
HeYyaTHbIEC U3aHUS U IpyrHe HCTOUYHUKU HH(OpMaLnu;

- IPOJIEBATH CPOK I0JIb30BAHUS JOKYMEHTAMU;

- HOJIy4aTh TEMaTUYECKHUE, (pakTorpaduueckue, YTOUHSIOIINE U
oubmorpaduyeckue crpaBku Ha OCHOBe (DOH1a OMOIUOTEKH;

- y4aCTBOBATh B MEPONPUATHUAX, IPOBOAUMBIX ONOJINOTEKOM;

- 0OpamaThCs ISl pa3penieHuss KOHOIMKTHON CUTYaIlH K JUPEKTOPY IIKOJIBL.

7.2. TTosip30BaTey MIKOJIHbHOM OMOIMOTEKU O0SI3aHbBI:

- cOOII01aTh MPaBUIIA MOJB30BAHUS MIKOJBHOW OMOINOTEKOM;

- OEpPEIKHO OTHOCUTHCS K MPOU3BEICHHUSM TieuaTu (HE BBIPBIBATh, HE 3aru0aTh
CTpaHHIl, HE JenaTh B KHHIaX IOJYCPKUBAHMSA, ITOMETKH), HHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCHTEISIX, 000pYA0BaHUIO, HHBEHTAPIO;

- MOJJIEP>KUBATH IMOPSATOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE

OMOTMOTEKH, PACTIONOKEHHUS KAPTOUEK B KaTajlorax U KapTOTEeKax;

- TI0JIb30BAThCS IIEHHBIMH M CIPABOYHBIMHU JIOKYMEHTAMH TOJILKO B ITOMEIICHUH
OMOJIMOTEKM;

- yOenuThCs TpU TOMYYCHWH JOKYMEHTOB B OTCYTCTBHH Je(EeKTOB, a mpu
oOHapyxeHnn  mnpouHpopMupoBaTH 00 ATOM  paboTHHKA  OMOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHApY)XKCHHBbIC Je(EKThl B CAABAEMBIX JOKyMEHTaX HECeT
MOCJICAHUIN T10JIb30BATEb;

- PaCIHMCHIBATBLCS B UATATEIIBCKOM (DOPMYIIsIpe 3a KaXK/IbIi OJIYICHHBIN JOKYMEHT
(uckmrouenue: oOyyaromuecs: 1—4 kinaccoB);

- BO3BpaIaTh JOKYMEHTHI B TKOJIBHYIO OMOTNOTEKY B YCTAHOBICHHBIC CPOKH;

- 3aMCHSAThH JJOKYMCHTHI IKOJBbHON OMOIMOTEKH B CIydae MX YTpaThl WIIM IIOPYH UM
PaBHOILICHHBIMU;

- TOJHOCTBIO PACCUUTATHCS C IIKOJIBHOW OMOJMOTEKOM IO HUCTEYEHUH CpOKa
o0y4eHus uiy paboThl B LIKOJIE.



7.3. Ilopsiok moJIb30BaHMSI IIKOJILHOW OMOIMOTEKOM:

- 3aIIMCh B IIKOJIbHYIO OMOIMOTEKY OOy4YaromMXcs MPOU3BOJUTCS MO CIIHCOYHOMY
COCTaBy KJlacca, MeJarorn4eckKux U MHbIX paOOTHUKOB IIKOJIbI - B UHAUBUIYAIbHOM
NopsAJIKe, poauTened (MHBIX 3aKOHHBIX MPEJCTaBUTENECH) 00yyaromuxcss — M0
Nacropry;

- MepeperucTpainus TIOoJb30BaTeell IIKOJIBHONW OUOJMOTEKH MPOU3BOJIUTCS
€XEeroHo;

- TOKyMEHTOM, MOATBEPKIAOLIMM [IPaBO MOJIb30BaHUS OUOIMOTEKOM, SABISETCS
YUTATENbCKUN HOpMYJID;

- YUTATEeNIbCKUN GOpMYIISIp PUKCUPYET NaTy BbIAAUYH MOJIb30BATEII0 JOKYMEHTOB
u3 GoHa OMOJIMOTEKU U UX BO3BpAILEHUS B OUOIMOTEKY.

7.4. Tlopsimok moJIb30BaHKS A00OHEMEHTOM:

- T0JI30BATENIM UMEIOT MPABO MOJYYUTh Ha I0M He 00Jiee IBYX T0KYMEHTOB
OJIHOBPEMEHHO;

- MaKCUMaJbHbIE CPOKH MOJb30BaHUS JOKYMEHTAMM:

— y4eOHUKH, Y4eOHbIe MTOCOOUs — YUEOHBIN TOT;

— HAy4YHO-TIONYJISIpHAas, TO3HaBaTelbHas, XyJI0KECTBEHHas lureparypa — 14
JTHEM;

— MEepUOANYECKHUE U3AaHMs, U3JaHUs TTOBBIIIEHHOTO cripoca — 7 JHEH;

- MOJB30BATEIM MOTYT HPOJJIUTH CPOK IOJb30BaHUS JOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX MOJIb30BaTEIEH.

7.5. IlopsiiOK MOJIb30BaHUS YATAIBHBIM 3aJI0M:

- HOKYMCHTBI, INPCAHA3HAYCHHBIC JIA pa6OTBI B YUTAJIbHOM 3aJIC, Ha AO0OM HC
BBIIAOTCA,
- OHOUKIIOIICAUH, CIIPABOYHUKHU, PCAKHUC, HCHHBIC U UMCIOINHUCCS B CAMHCTBCHHOM

OK3CMILIAPC JTOKYMCHTHI BBIAKOTCA TOJIBKO IJIA pa6OTI>I B UUTAJIBHOM 3aJI€.

7.6. ITopsimok paboOThI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:

- paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00Pa30BaTEIBLHOIO MPOIIecca MPOU3BOIUTCS
TOJBKO C IPUMEHEHHEM KOHTEHT-(QUIBTPAlMd W B MPUCYTCTBUU COTPYIHHKA
OMOJIMOTEKM;

- pa3peraeTcs paboTa 3a OJJHUM IEPCOHALHBIM KOMIIBIOTEPOM HE 00JIee IBYX
YEJIOBEK OJHOBPEMECHHO;

- paboTa ¢ KOMIIBIOTEPOM IPOM3BOJAUTCS COIJIACHO YTBEP)KICHHBIM CaHHUTApPHO-
TUTHCHUYCCKUM TPEOOBAHUSIM;

- 3ampelnaercs oOpalieHre K pecypcam MHTEpHET, coaepiKaluM dKCTPEMHUCTCKUN
XapakTep.

Hacrosmee monoxenue BCTynaeT B CUJIy CO JIHSI €r0 YTBEPKICHUSA U JICUCTBYET J0
BHECEHHS U3MEHEHUN U NOITOJTHEHUH.
o



